CLAYTON-LE-WOODS PARISH COUNCIL
Financial Accounts Year Ending 31% March 2020

Notice to the Public
Enclosed are:

o Declaration below by the RFO stating that the Accounting Statement is
unaudited (external) and subject to change

e A copy of the Accounting Statement

» Copy of the Annual Governance Statement

= Statement detailing the exercise of public rights

| hereby declare that the Accounting Statement is unaudited (external) and
subject to change

-;"'___Jﬁ_'_“—__;__\_ -
= e

Mrs Tracy Morris
RFOQO/Clerk to the Council

Please note that in the Annual Governance Statement Section 1 Assertion 4 the
Parish Council answered 'No’ Due to the statement of the External Auditor as
guoted below:

Extract from External Auditors Report 2108/19

“We note that the smaller authority did not comply with Regulation 15 of the
Accounts and Audit Regulations 2015 as it failed to make proper provision during
the year 2019/20 for the exercise of public rights, since the perod for the
exercise of public rights did not include the first 10 working days in July. As a
result, the smaller authority must answer ‘No' to Assertiond of the Annual
Governance Statement for 2019/20 and ensure that it makes proper provision for
the exercise of public rights during 2020/21.”

This notice complies with the Regulation 15 of the Accounts and Audit
Regulations 2015 for 2020/21.



Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

CLAYTON LE WOODS PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, ineluding arrangements for
the preparation of the Accounting Statements. We confirm, Lo the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that

1. W have put in place arrangaments for effective finanaial
management duering the yoar, and for the preparation of
the accouriling statements.

prepared s accotntng statements in accordance
with the Accounts and Audil Recuiations,

2. We malntained an adeguate syatem of internal control
inciuding measures designed 1o prevent and detact fraud
and comuption and reviewed its effecivensss.

e

made propsr anangemants and acoeplod responsibility
o safeguaniing he public money and respuizes in
its charge

3. W Inck sll reasonable steps o agsure oursefuss
that there are no maters of achual or potential
non-complianee with laws, regulations and Proper
Practices thal could have a sigmficant inancial efect
it the ability of fhis authornity o condact its
wrsiness or manage its finances.

has only done what il has fhe legal power 1o-do-and has
compliad with Proper Practices in daing sa,

4, \We provided proper Spportunity during the year for
the exercise of electors’ dghts in accordance with (ke
reguirements of the Accounts and Audit Reguishons,

during e vear gave all persons intérasiad He opacrungy-io
insoact and ask queslions aixaul this aulhanty s accounta

5. Wi camried 4ul gn assessmenl of the rizks facing this
autharity and took appropriste steps fo mansge those
risks, nciuding the introduction of intemal controls andfar
axtemal insurance Gover where required,

cansidared and documented the firatcal and ather maks
fares and d2sif with them proferdy

&. W maintzined throdghout the vear an agenuale and
affective systam of infernal audit of the accounling
racards and confrol systems.

arrangad for & competent person, independan! of the financial
contols and procedides, fogive an objsctive Wew an whether
Internal controfs mestf the needs of this smailer authory

7. We ook approprsie action on all matters raised
in regorts from irdemal and extemal audit.

resnonded fo matters brought 1o 18 attenhon by mfemal and
axtamiar st

8. Wi cansiderad whathar any ltigation, lisbiities or
commitments, events or rarsactons, coourmng sither
dusring or alter e year-end, have 8 fmancgial impact on
this authority and, where appropriate, have Inciuded them
I thie acecounting statemenis

9. (For lacal councils anly) Trust iimnds including
charitable. inour capacily 35 the sqle managing
trusize we dischefged cur accountability
respansibilities for the fund({syassets, including
financial reparting and, i required. indapendent
evamination ar sudit

disclosed evenihmg I should have abaul #s business activity
durng the vear inasluding events faitng place after the vear
end it relevan!

has met all of #s responsibilities where a8 a Dody
corporate. iHis 8 sole maraging irsstez of a locai
trtist or ITiars

“Please provide explanations o the external auditor on-a separate sheet for sach 'No’ response and describe how the
authority will address the weaknesses identified. These shaets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the quthorily on:

13/ /1o
and recorded as minute reference:

g2 1\1.2.

Signed by the Chairman and Clerk of the meeting where
approval was given!

GChairman s

Clerk

[ i = i
| Other information required by the Transparency Codes (nol part of Annual Governance Statement)

| Autharity web address
- www.claytonlewoodsparishcouncil.org.uk
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Section 2 — Accounting Statements 2019/20 for

CLAYTON LE WOODS PARISH COUNCIL

Yearending

ag e fin

4. Batances brought ] == | Tatal halances and reserves al the beginning of the year
forward 210,240 130.042| a3 recorded in the financial recatts Valus must agree fo

| oy 7 of previous year

2, {+) Pracept or Rates and ' Total amount of precept for for IDBS ratss and levies}
Levies 106,305 108.272 | received or receivabie in the year. Exclude any grants

recaived.

3. {+) Total other receipts . Tatal income or receints @5 recorded in the cashbook lass

- 16,603 E7 220 the precent or ratesfewvies received (line 2). Include any
grahis receivad.

4. {-) Siaff costs Total expendiiure or paymenis made lo and on behalf

; | of alt emplovess. Include gross salares and wages,
== 44-269 4B’TB4 employers NI conlribufions, emplovers pension
i contributions, graliilies ang severance paymenis.

5. {-) Loan interesticapital _ Total sxpenditure or payments of capital and inlerest
repayments g 0| made during the year an the authoniy's borrowings (f any)

5. {-) Al other payments =1e Teal axpendilire or payments as recorded in the cash-

158,836 170,353 | hook iess staff costs (line 4) and loan inferesticapital
repayments (line 5}

7. (=} Balences carried : Tolal balznces and reserves at the end of the yvear. Must
forward 130,042 76,388 | squaf (1+2+3) - (4+5+6)

8, Total value of cash and : The stim af all current and deposit bank accounts, cash
short tenm investments 130,042| 76,388 holdings and short term investments hefd as af 31 March—

i To agree with bank reconciliation.

8, Tolal fixed assets plus RESTATED | 50 o6 of all the property tha authority owns — It is niade
lang term investments 286,925 340 730 v of all its fixed assets and long term investments as at
and assets 31 March

10, Total bommowings The outstanding capital balance as at 31 March of all lvans

(8] O | from third pardies (including PWLB)

11. (For Local Councils Only) Disclosure nots The Council, 65 & body cosporale, acts as sole trustee for

ra Trust funds (Inciuding chantable) and 5 responsible for managing Trus! funds or asssls.
| N.B. The figures in the aceounting statements above do
| not include any Trust transactions

| cerify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Feturn have been prepared on either a reczipts and payments
of income and expenditure basis following the guidancs in
Govemance and Accountability for Smaller Authorties — a
Praciitioners' Guide lo Proper Practices and present fairly
the financial position of this authonty

Signed by Responsible Financlal Officer before being
presented to the authority for approval

Tﬂﬁg?
e/e7 o

Date

| confirm that these Accounting Statements wers
approved by this authonty on this date:

B/o?/2a

as recorded in minute reference:

y oA I G )

Signed by Chairman of the meeling where the Accounting

Statements were %/
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Annual Internal Audit Report 2019/20

CLAYTON LE WOODS PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controis to be in
operation during the financial year ended 31 March 2020

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Anreed? Please
gne of the foll

‘Internal control objective

A. Apprapnaie accounting records have been preperiy kept througheut the financial year.
B

. This suthority complied with its financial regulations, payments were supported by involcas, all
expendilure was approved and VAT was appropriately accounted for

i
L. This authorily assessed the significan! risks 1o achieving its objectives and reviewed Ihe adequacy
é of arrangements to manage these.
|
I

D. The precept or rates requiremant resulted from &n adequate budgelary process, progress against /

the budget was regularly mondored; and reserves were appropriate.

E. Expecied income was fully received, based on comrect prices, properly recorded and prompily
banked, and VAT was approprately accounted for

F. Pefty cash payments were properdy supported by receipts, all pelty cash expenditure was w I i
approved and VAT appropriately accounted for, h

G. Salarlzs to employees and allowances to members were paid In accordance with this authority's
approvals, and PAYE and NI requirements were propery applied.

H. Asset and investments registers were complete and accurate snd properly maintained.

I. Perlodic and year-end bank account reconciliations were proparly carried aut,

N

N

J. Accounting statements prepared during the yearwere prepared on the correct accounting basis
(raceipts and payments or income and expenditure), agreed 1o the cash book, supported by an
adequate audit trail from underying records and where apbropriate debtors and creditors were /
property recorded.

K. IF the authomty cerified itself as exempt from a limited assurance review in 201819, it met the
sxemplion criterta and correctly declared Aself exempd, (If the authonty hata limited assurance (S N
review of its 207818 AGAR tick "nol coversd”)

L. The authority has demansteated that during summer 2018 it carrectly providad for the axsicise
of public righis as required by the Accounts and Audit Regulations. b/

|

| M, (For local councils onty)
? Trust funds (including charitablel = The council met its responsibilities a3 a trustes,

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Dateis) internal audit undertaken Name of person whi carried oul the internal audi
22 |oefzs ' ; hLP\-J PL&TT

Signature of ptlaraon who . . F@(\ % . .2113" [ £
=

carnac out the internal audit
‘If the response = ng’ you mustinc:!run‘ﬁ ) ?mt&%a 5‘-131;2 ihﬁ Immﬂcm 3nﬂ achon l:mmg hakerr bi! aﬂdresﬁ an} wieakness in controf
identified: {adc separste shssty if m&e:ﬁ 5

o *Noter e rasqa-mse is ‘niot covered’ piease ﬁiaie when 1‘.}1@-y miost resant intermal audil work was. done in this. area and when it is
next p{anuea, na it cmmragets nat requiraﬁ, ﬂ’feﬂﬂﬂﬂﬁ[ sn&maéﬁudﬂ fgu-:rrt must explan why not fadtl separale sheels if nesded).
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Smaller authority name: CLAYTON'LE'WOODS PARISH COUNC"..
NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234)

The Accounts and Audit (Coronavirus) (Amendment) Requlations 2020 (S| 2020/404)

NOTICE

NOTES

1. Date of announcement Friday 24 July 2020 (a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities' Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, confracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2020, these documents will be available
on reasonable notice by application to:

(by Mrs Tracy Morris Clerk/RFO, Office 16 Reception Block, Chorley Business

Centre, Euxton Lane, Euxton Chorley PRT 6TE Tel no. 01257 264854 email:
clerk'claytonlewocdsparishcouncil.org.uk

commencing on (c)__ Monday 27" July 2020

and ending on (d) _ Friday 4™ September 2020

3. Local government electors and their representatives also have:

= The opporunity to guestion the appeinted auditor about the accounting
records; and

s The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a deciaration that an item of account is unlawiul. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditar can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR Is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD
(sha@pkf-littlejohn.com)

5. This announcement is made by (e) Mrs Tracy Morris Responsible Financial
Officer

{a) Insert date of placing of the nollce
which must be not lesa than 1 day before
the date in (c) below

{p) Inset npame, position and
address/telsphane number’ - email
address, as appropriate, of the Clark or
other person to which any person may
apply to inspect the accounts

{c) Insert date, which must be at least 1
day after the date of announcement in (a)
above: and at least 30 working days
before the date appointad in (d) below

{d) The ingpaction period between (c)
and (d) must be 30 working days
inclusive and must start an or before 1
September 2020

(e] Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authonty




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Locat Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act,

Requlations 2020 also cover the duties, responsibilities and rights of smaller authorities, other
organisations and the public concerning the accounts being audited

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs,
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interssted person can inspect the accounting records, which includes but s not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for exampie, inspect or copy documents unrelated fo the
accounts, or that include personal information (Section 26 (6) — (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights', during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. Legislative changes have been made as a resuit of the restrictions
imposed by the Coronavirus for the 2019/20 reporting year which mean that there is no
requirement for a common period for public rights. The period for the exercise of public rights
must however commence on or before 1 September 2020. The advertisement must set out the dates
of the period for the exercise of public rights, how you can communicate to the smaller authority that
you wish to inspect the accounting records and related documents, the name and address of the auditor,
and the relevant legislation that governs the inspection of accounts and objections

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask guestions of the external auditor is enshrined in law
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or invelve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can guestion the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be dane in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someane to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other guestions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what questions, not ‘why' questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your guestions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smailer authority, Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority's finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

« confirmation that you are an elector in the smaller authority's area;
why you are objecting to the accounts and the facts on which you rely;
details of any item in the accounts that you think is unlawful; and
details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountabitity Act 2014.

A final word

You may not use this 'right to abject’ to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens' Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will anly continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against
an auditor’s decision nat to apply fo the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

If you wish to contact your authority's appeinted
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local autharity accounts: A quide to
your rights are available from the NAO website.




